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: AGENDA

COMMISSION CHAMBERS OF COURTHOUSE

ty Tuesday, July 28, 2020
9:00 A.M.

I. Call to Order

I1. Pledge of Allegiance to the American Flag

I11. Welcome and Announcements by Commission Chair

IV. COVID-19 Update from Health Department Director Nick Baldetti and Emergency Management Director
Adam Weishaar

V. Public Comment on Items not on the Agenda.
Please come forward to the podium, state your name and address and limit your remarks to not more than 5 minutes

per item.

V1. Determine Additions or Revisions to the Agenda

VII. Consent Agenda
If any Commissioner would like further discussions or explanation of any item they may ask that it be removed from
the consent agenda for additional consideration.

a.

b.
C.
d

@

J e

Vouchers (bills or payments owed by the county or related taxing units).
Community Corrections Adult Supervision Year-End Report for FY20.
Community Corrections FY20 Year-End Budget Adjustment Report for Adult Supervision.
Community Corrections FY20 Year-End Budget Adjustment Report for Juvenile Supervision and
Intake and Assessment.
Community Corrections FY21 Amended Behavioral Health Grant Budget.
Community Corrections Criminal Justice Information Systems Security Policy and Criminal Record
Check Policy Updates.
Community Corrections FY21 Adult Carryover Reimbursement Budget.
Community Corrections FY21 Juvenile Carryover Reimbursement Budget.
Solid Waste’s purchase of a used 2020 CAT 950M Loader from Foley Equipment at a cost of
$229,893.44.
Solid Waste’s purchase of a used 2016 CAT CP56B Vibratory Compactor from Foley Equipment at a
cost of $162,000 after trade.
Declare certain miscellaneous property as surplus to be sold on PurpleWave Auction.

i. Action — Motion to approve the Consent Agenda

Bush Hirst Sellers

VIII. Discussion and Action Items.

a.

C.

Consider proposals from QueenBee Marketing and BowerComm to provide a plan to communicate

fundamental public health mitigation strategies in response to COVID-19 by Nick Baldetti, Health

Department Director.

Consider a petition pertaining to the vacation of a portion of Mohawk Road; and Resolution 2020-
pertaining to the same; and setting dates for a road viewing and public hearing by Joseph

O’Sullivan, County Counselor.

2021 Special Districts Budget Overview by Randy Partington, County Administrator.



d. Coronavirus Relief Fund Discussion by Randy Partington, County Administrator.
IX. County Administrator Report
X. County Commission Report/Comments

XI. Adjournment



' AGENDA ITEM

INFORMATION: Community Corrections Adult Supervision Year-End Report for FY’20
(From and Issue)

PRESENTED BY: Randy Regehr

AGENDA DATE: July 28,2020

BACKGROUND The Year-End Report outlines progress on Comprehensive Plan Grant goals for
fiscal year 2020.

ALTERNATIVE

RECOMMENDATION  Approval of the report.

FISCAL IMPACT None



Kansas Department of Corrections
Community Corrections Services

Kansas Department of Corrections
Community Corrections Comprehensive Plan
Quarterly and Year End Outcome Report Format

Community Corrections Agency: Reno County

Fiscal Year 2020
Report Period
____ItQuarter July 1%t - September 30t
____ 2" Quarter October 1% - December 315
____3"Quarter January 1%t - March 31t
_X_Year End July 15t - June 30t

Process Goals

Goal: Connect clients with the right interventions.

Objective # 1: Improve the method by which clients are referred to the cognitive behavioral
groups.

Target Date: 6/30/2020

Progress: The director and 2 ISO Il staff have been meeting and discussing these efforts since
early in 2019. Trying to determine where to focus and how to best move forward has been the focus.
The decision was made to start by focusing supervisory staff and officers back on core evidence-
based practices.

Discussion / Current Activities: Staff meetings were occurring twice a month, but they were
often being cancelled due to other activities. Because of this staff meetings were moved to weekly
and the time was reduced to one hour. Focus moved from discussing cases to training. On 8/14
overview training on the risk, need, responsivity, and dosage principle was conducted. Then a deeper
dive was taken into the risk principle on 9/4, the need principle on 9/11, and the responsivity
principle and dosage on 9/18.

In the second quarter these trainings continued. On 10/2 training focused on assessing
clients, including the use of the LSIR. On 10/23 case planning training was presented and on 11/6
several case plan scenarios were discussed to put theory into practice. Supervisory staff met to
determine where to focus next, but it was determined that the high caseloads from turnover may
reduce the effectiveness of the training.

During the third quarter another officer announced she would be leaving the agency to
relocate to Kansas City. The agency was already in the process of planning for an officer to leave in
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July so this compounded the problem. The desire was to push through these changes and still do
training. However, other things kept getting the way. Supervisors were tied up with higher caseloads
and then the hiring process. Groups continued in the third quarter but were scaled back due to
turnover.

In March COVID-19 rapidly changed agency activities. Community Corrections remained open
but with a limited staff. Officers maintained contact with clients by phone as did treatment
providers. In-house groups were discontinued as the agency focused on core activities. No real work
was done on this goal during the fourth quarter as staff focused on COVID-19 related efforts.

Challenges: COVID19 and staff turnover were significant barriers to progress on this goal.
Modifications: None at this time.
Objective # 2: Improve the referral process for the Drug Court program.

Target Date: 6/30/2020

Progress: The first targeted item for reaching this goal was to update the referral form.
Originally the referral form was to be completed by the client but after several years this was no
longer working efficiently. The new referral form is completed by the supervising officer or the
client’s attorney if being done at the original sentencing. The new form also acts as a checklist for the
Drug Court admission criteria to reduce inappropriate referrals. The new referral form has been
helpful.

Another primary issue is making sure all players understand who Drug Court is most effective
in helping. There has been changes in team members over the past few years so knowledge is lost in
regards to this issue. The National Drug Court Conference was held virtually this year so many of the
team members were able to learn from the speakers. This was unexpected positive from COVID-19.

Discussion / Current Activities: Along with the new referral the supervisors are trying to be
more intentional while staffing cases to determine if the person should be considered for Drug Court.
Too often Drug Court was coming as a last resort which meant the person was tired of supervision
and had already received many of the interventions. The best practice would be to get the person in
the program early in supervision.

The focus was removed from this goal as COVID-19 impacted the County in March. The Courts
were closed so there were no Drug Court hearings. The issue of “clean time” for participants was
greatly affected when drug testing stopped for several weeks. Work on this goal will need to
continue in FY’21.

Challenges: Staff turnover, training new staff, and COVID-19 have been significant barriers to
progress on this goal.

Modifications: None at this time.

Outcome Goals

Goal: Improve the agency success rate by 3% over FY’18.
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Objective # 1: At least 75% of client terminations will end without the person being revoked
to prison.
Target Date: 6/30/2020

Progress: At the end of the fourth quarter there were 68 people sent to prison and 192
successful completions.

Year End
73.8%

Target 1%t Quarter | 2"¢ Quarter | 3™ Quarter
75% 70% 66% 70%

Discussion / Current Activities: Staff changes, training new officers, and COVID-19 have been
a significant disruption to activities. Experienced officers have taken on the bulk of the cases as
newer officers try to get up to speed. Experienced officers are also spending time assisting and
training the newer officers. Facilitating groups is being done by the more experienced officers as well
which reduces their time to focus on case management.

COVID-19 actually helped improve the agency’s success rate. Clients were still reaching their
termination date resulting in successful completions but since the courts were closed no one was
getting revoked. There were fewer violations because clients knew their only real requirement was
checking in with officers by phone. However, violations increased when clients were required to start
reporting again.

Challenges: New criminal offenses, drug use, and absconding are the primary factors in clients
being revoked to prison. Due to COVID-19 clients lacked the accountability and support of

supervision and treatment services which caused many clients to return to old habits.

Modifications: This goal is being reduced from 83% to 75% which is a 5% increase over FY’'19.

Objective # 2: Complete 18 sit-in coaching sessions between an ISO Il and an ISO | per month.
Target Date: Monthly

Progress: There were no sit-in coaching sessions in the fourth quarter.

Target

1t Quarter

2" Quarter

34 Quarter

Year End

216

31

25

13

69

Discussion / Current Activities: ISO Il Don Wilkins is the primary coach for the agency. For the
coaching session Don meets with the ISO prior to the appointment to discuss the I1SO’s plan for the
appointment. Don is then in the office while the ISO meets with their client. Directly after the
appointment Don and the ISO discuss how it went, what was done well, and a goal is set for the I1SO
to work on. ISO Il Libertee Thompson started assisting with these in the second and third quarters.
During the fourth quarter formal coaching sessions were not being completed.
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Challenges: The COVID-19 crisis had officers working from home for a short time and then
limited clients reporting to the office. Social distancing led to the use of interview rooms which didn’t
allow for a third person in the meeting. Training officers was also more of a focus since they weren’t
able to attend Case Management Basic Training or LSIR training.

Modifications: None at this time.

Goal: Improve utilization of the in-house cognitive behavioral groups.

Objective # 1: Admit 70 people to the Intro to Cognitive Behavioral Interventions groups and
have 35 successful completions.
Target Date: 6/30/2020

Progress: There were no admissions to or discharges from the CBI group in the fourth
quarter.

Target

1%t Quarter

2" Quarter

3" Quarter

Year End

70/ 35

13/8

6/6

7/3

26 /17

Discussion / Current Activities: The goal for the year was based on the idea to push this
curriculum because it is shorter and a good introduction to these skills. Staffing issues got in the way
of this actually happening.

Challenges: COVID-19 was the primary disruption which stopped in-person groups for the
fourth quarter. Staffing changes caused the overall numbers to be lower than planned. A couple
facilitators left the agency and two more were trained, but this didn’t keep up with the goal to push
this curriculum.

Modifications: None at this time.

Objective # 2: Admit 40 people to the Substance Abuse Program groups and have 20
successfully complete.
Target Date: 6/30/2020

Progress: There were no admissions or successful completions for the SAP group in the fourth
quarter.

Target

1%t Quarter

2" Quarter

34 Quarter

Year End

40/ 20

15/4

17/3

16/6

48 /13

Discussion / Current Activities: Facilitators really enjoy using the SAP curriculum. While
clients are often resistant early on if they stick with it most clients express that the groups were
beneficial. This group, as with the others, was stopped when the office was shut down for COVID-19.
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There was discussion of completing the participants through zoom, but officers were more focused
on getting their clients re-engaged in supervision.

Challenges: As previously mentioned, COVID-19 and staff turnover kept the numbers lower
than could have been achieved.

Modifications: None at this time.

Objective # 3: Admit 40 people to the Courage to Change, Seeking Employment group and
have 20 successfully complete.
6/30/2020

Target Date:

Progress: There were no admissions or successful completions in the third or fourth quarter.

Year End
15/6

34 Quarter
0/0

2" Quarter
9/6

1%t Quarter
6/0

Target
40/ 20

Discussion / Current Activities: Employment group was scheduled to start in the third quarter
and had several referrals. However, one of the primary SAP facilitators announced her plans to leave
the agency and relocate to another community. This caused staff to prioritize the groups being
facilitated and the focus was placed on SAP rather than having the employment group facilitator
doing three different groups at once. Then COVID-19 struck resulting in all groups being
discontinued.

Challenges: Two officers left in the Fall, another will left in the Spring, and another is
scheduled to retire in July. New staff have been hired for the first two positions and two more were
hired in the third quarter in preparation for the other two officers to leave. However, the two new
staff started as the Coronavirus ramped up in the community and they were placed on paid
administrative leave to reduce the number of staff coming into the office.

Modifications: None at this time.

Objective # 4: Admit 15 people to the Batterers Intervention Program groups and have 8
successfully complete.
Target Date: 6/30/2020

Progress: Four people were admitted to BIP and two successfully completed in the fourth
quarter. There were sixteen admissions and six successful completions for the year.

Target

1%t Quarter

2" Quarter

3" Quarter

Year End

15/8

2/1

4/2

6/1

16/6
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Discussion / Current Activities: Two groups are being facilitated, one at Community
Corrections and one at State Parole. Clients can attend either group based on which works best for
their schedule. Assessments and groups are free to people on Community Corrections. Officers
continue to make referrals based on Court order and the BIP Questionnaire clients fill out at intake.

Groups stopped during the initial COVID-19 shutdown. Since the facilitators primary task is
these groups they were able to focus on getting groups going quickly again. The Officer who co-
facilitates had to work to fit this into her schedule but groups were restarted using zoom. This
allowed for additional admissions and completions in the fourth quarter.

Challenges: The major challenges for this group is its length and difficulty. The groups also
started meeting 3 times a month rather than 4. This was a decision made by the Department of
Corrections, not this agency. Completing assessments has also become more difficult because the
BIP staff are busy and the system for referrals was not working for officers. BIP staff was going to
meet with CC staff in February and then in March to work out some of these communication
problems but changes in BIP staff disrupted this plan.

Modifications: None at this time.
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AGENDA ITEM

ounty

Commission

INFORMATION: Community Corrections FY’20 Year-End Budget Adjustment Report for Adult
(From and Issue) Supervision

PRESENTED BY: Randy Regehr

AGENDA DATE: July 28, 2020

BACKGROUND Year end budget adjustments for fiscal year 2020 are required by the Kansas

Department of Corrections so no line item categories are negative.

ALTERNATIVE

RECOMMENDATION  Approval of the report.

FISCAL IMPACT None



KANSAS COMMUNITY CORRECTIONS ACT
FY 2020 QUARTERLY BUDGET ADJUSTMENT REPORT

4th Quarter

6 Personnel Salary 75 Transitional Housing | 3,544.22 | _ Behavioral Health

20 Vehicle Maintenance 11 Personnel Salary 346.67 Grant Budget

25 Training Fuel 11 Personnel Salary 75.27 Grant Budget

33 Communication Internet Services 11 Personnel Salary 223.37 Grant Budget
39 Computer Equipment 11 Personnel Salary 1,525.27 Grant Budget

40 Printer Equipment 11 Personnel Salary 229.82 Grant Budget

56 Facility Insurance 11 Personnel Salary 350.00 Grant Budget

63 Computer Maintenance 11 Personnel Salary 1,247.85 Grant Budget

IF BUDGET ADJUSTMENTS TOTAL IS $5,000 OR GREATOR OR ONE PERCENT OF THE CURRENT YEAR GRANT AWARD,
WHICHEVER IS HIGHER, THE FOLLOWING SIGNATURES ARE REQUIRED:

| certify that any budget adjustment listed above, has been approved by the Community Corrections
Advisory Board.

Community Corrections Advisory Board Chair Date

| certify that any budget adjustment listed above, has been approved by the County Commission.

County Commission Chair (Sponsoring County) Date

Agency Comments: *Explanation for adjustments is required
Budget line items were cleaned up for year-end. Personnel salaries was short so the money was placed there.

P:\Office Manager Folder\Budget\FY 2020\Fund 34 Adult\[RN20.xIsx]Budget Adj
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ou nty AGENDA ITEM
INFORMATION: Community Corrections FY’20 Year-End Budget Adjustment Report for Juvenile
(From and Issue) Supervision and Intake and Assessment
PRESENTED BY: Randy Regehr
AGENDA DATE: July 28, 2020
BACKGROUND Year end budget adjustments for fiscal year 2020 are required by the Kansas

Department of Corrections so no line item categories are negative.

ALTERNATIVE

RECOMMENDATION  Approval of the report.

FISCAL IMPACT None



KANSAS DEPARTMENT OF CORRECTIONS-DIVISION OF JUVENILE SERVICES
FY 2020 QUARTERLY BUDGET ADJUSTMENT REPORT

Agency: 27JD
Period: 4th Quarter
; LA TTuTr Sl £ b
! 18 Travel Fuel 7 Admin Benefits 781.63 CM
21 Vehicle Insurance 7 Admin Benefits 75.00 CM
26 Training Per Diem 7 Admin Benefits 160.88 Ch
27 Training Regisiralion 7 Admin Benefits 144,00 M
32 Communication Cell Phone 7 Admin Benefits 121.34 CM
46 Office Supplies 7 Admin Benefits 22162 CM
39 Equipment. Computer 7 Admin Benefits 350.70 CM
56 Facllity Insurance 7 Admin Benefits 50.00 CM
63 Computer Maintenance 7 Admin Benefits 24465 CM
83 Transportation Assistance 11 Personnsl Salary 100.00 CM
84 Housing Assistance 6 Admin Salary 150.00 Cl
85 Subsistence 8 Admin Salary 67 63 C
85 Subsistance 6 Admin Salary 248.43 CM to JISP
87 Incantives 6 Admin Salary 120.00 CM to JISP
80 Translation Sarvices 8 Admin Salary 240.00 CM to JISP
18 Travel Fuel 7 Admin Benefits 488 50 JISP
26 Training Per Diem 7 Admin Benefits 61532 JISP
27 Training Regisiration 7 Admin Benefits 608.00 JISP
32 Communication Cell Phone 7 Admin Benefits 280.12 JISP
33 Communication Internet 7 Admin Benefits 225.18 JISP
39 Equ Co ter 7 Admin Benefits 848.06 JISP
0 41 ipment, Misc, 7 Admin Benefits 480.00 JISP
5 46 Office Supplies 7 Admin Benefits 954 64 JISP
35 Fagility Insurance 7 Admin Benefits 200.00 JISP
&3 Compultar Maintenance 7 Admin Benefits 827.53 JISP
81 Academic Educations Sarvices 7 Admin Benefits 289.25 JISP
85 Subsistance 7 Admin Benefits 224.00 JISP
i 87 Client Incentives 7 Admin Benefits 480.00 JISP
e L Fa N o 90 Translation Services 7 Admin Benefits 960.00 JISP
1) ,,"-g 27 Training Regisiration 41 Equipment 2.363.28 JIAS
ke, 11 Personne! Salary 11 Personnel Salary 997 76 JIAS to JISP
< 45 Office S 23 11 Persannel Salary 1.627.83 JIAS to JISP
i 18 Fuel 15 Personnel 992 52 JIAS
- 19 Per Diem 15 Personnel 600.00 JIAS
5 s
M Y TOTAL:| § __ 17.127.87

IF BUDGET ADJUSTMENTS TOTAL $5,000 OR ONE PERCENT OF THE CURRENT YEAR GRANT AWARD, WHICHEVER IS HIGHER, THE FOLLOWING
SIGNATURES ARE REQUIRED:

| certify that any budget adjustment listed above, has been approved by the Corrections Advisory Board.

Corrections Advisory Board Chair Date

| certify that any budget adjustment listed above, has been approved by the County Commission.

County Commission Chair (Sponsoring County) Date

Agency Comments: *Explanation for adjustments is required

Money moved ‘0 squipmenl to replace furniture :n I&A. Fumiture ‘vas ald and had cloth caverings which wers difficult lo oroperly clean during the Covid pandemic
Repraced with furniture that can be thoroughly cleaned and provide safer environment for families LLine items needed ‘o e cleaned up 30 none were nagative for JISP
and CM. JISP and CM were shart in personnel

\\Renomainicc-ys\[27JD 4th quarter workbook.xIsx]Budget Adj




AGENDA ITEM

ounty

INFORMATION: Community Corrections FY’21 Amended Behavioral Health Grant Budget
(From and Issue)

PRESENTED BY: Randy Regehr
AGENDA DATE: July 28, 2020
BACKGROUND An amended budget is required by the Kansas Department of Corrections for the

FY’21 Behavioral Health Grant.

ALTERNATIVE

RECOMMENDATION  Approval of the report.

FISCAL IMPACT The total grant amount received is $166,503.01.



FY 2021 Behavioral Health Budget
) ~ Budget Summary
RENO COUNTY COMMUNITY CORRECTIONS

Current

PERSONNEL SECTION Cells auto fill-Verify amounts against Narrative

1A Program Provider Category
‘Salary $ 25,191.36 $ 142,041.28 $ - $ 84,680.96
Benefits $ 11,311.65 $ 57,022.21 % = $ 39,321.78
8 : o = & 8], L) h D U3, U : 33.06 LD . ! . UU
|AGENCY OPERATIONS SECTION Cells auto fill-Verify amounts against Narrative
2A Travel Category $ - 9 - % -
2B Training Category $ 500.00 $ - 3% -
2C Office Set-Up Category $ - $ - |3 -
2D Group Supplies Category 3 500.00 $ - 3
TOTAL AGENCY OPERATIONS SECTION $ $ $
|CLIENT SERVICES SECTION : Cells auto fill-Verify amounts against Narrative _
3A Mental Health Category 5 2,650.00 ' $ - 8 #
3B Substance Abuse Category $ 9,000.00 $ - 3% -
3C Sex Offender Category '$ 750.00 $ - $ -
3D Other Services Category 3 21,600.00 $ - $ -
TOTAL CLIENT SERVICES SECTION $ 34,000.00 $ $
4A [CONTRACT PERSONNEL CATEGORY ' ' Cells auto fill-Verify amounts against Narrative
Care Coordinator $ 50,000.00 'S - | $ -
Peer Support Specialist $ - '$ - $ -
Recovery Coach/Peer Mentor $ 20,000.00 $ - $ -
Recovery Specialist $ 25,000.00 $ - B -
$ - 8 = $ 5
$ - $ & $ 3
3 - $ - |3 :
TOTAL CONTRACT PERSONNEL SECTION $ 95,000.00 $ $

Total below includes applicable agency operations
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CI1O:

ou l’lty AGENDA ITEM
INFORMATION: Community Corrections Criminal Justice Information Systems Security Policy
(From and Issue) and Criminal Record Check Policy Updates
PRESENTED BY: Randy Regehr
AGENDA DATE: July 28, 2020
BACKGROUND These two policies have been updated after being reviewed as part of the Kansas

Highway Patrol Criminal Justice Information audit.

ALTERNATIVE

RECOMMENDATION  Approval of the policy changes.

FISCAL IMPACT None



Reno County Community Corrections Program POLICY 1.20
POLICY & PROCEDURES

IMPLEMENTATION DATE:

LAST REVIEWED DATE:

LAST REVISION DATE:

CHAPTER: Administration, Organization, & Management

PAGES: 3

SUBJECT: Criminal Justice Information Systems Security

I. AUTHORITY:

Reno County Commission, Reno County Community Corrections Advisory Board

[I. APPLICABILITY:

To all employees, potential employees, contractors, and vendors of the Community Corrections
Program

III. POLICY:

Reno County Community Corrections will abide by and adopt as policy the current Kansas
Criminal Justice Information Systems (KCJIS) Policies and Procedures manual. As County
employees, staff shall follow and abide by all Reno County Policies including the Electronic
Media and Mobile Device Security and Training Policy. In addition, Reno County Community
Corrections will abide by the Kansas Department of Corrections Community Corrections Adult
Intensive Supervision Standards and Juvenile Supervision Standards.

In the event of an occurrence that actually or imminently jeopardizes legally protected
confidential or personally identifiable information staff shall report the event to the Director.
The Director shall report the event with relevant information to the appropriate County, State,
and Federal authorities within 24 hours of an actual breach or the detection of an imminent
breach.

IV. PROCEDURES:

A. Incident Response procedures: Staff shall be diligent to ensure protection of Criminal
Justice Information, CJI, against security risks, both accidental and malicious attacks,
against the agency. General incident response roles and responsibilities will be included
as part of the required security awareness training.

i. The individual who discovers the security incident shall immediately notify the
Local Agency Security Officer, LASO, the KBI Help Desk, and the Director or
supervisor.

il. Staff shall assist the LASO and Terminal Agency Coordinator, TAC, in the
identification, containment, and documentation of the incident as quickly as




1il.

1v.

vi.

possible. County Information Services personnel may be enlisted to assist.
Where a follow-up action against a person or agency after an information security
incident involved legal action (either civil or criminal), evidence shall be collected
and retained according to agency policy and presented to law enforcement or the
appropriate authority.

As soon as a device containing CJI or with access to CJI is discovered lost or
stolen 1t shall be reported to the Director and to Reno County Information
Services. The staff member shall make appropriate efforts to recover any lost
devices or physical/paper documentation.

The RCCC office is a secured building. Unauthorized individuals, including
offenders, shall be escorted at all times while beyond the lobby area. All staff
members are responsible for security beyond the locked lobby door. This
includes restricting who is allowed to enter the secured areas and offices. If a
staff member discovers an unauthorized person unescorted in a secured area they
will question the person and escort them to a supervisor or to the lobby. The staff
member is responsible to ensure the unauthorized person is not in possession of
agency CJI or confidential material or devices.

In the event that a cyber incident is discovered the user shall immediately
disconnect the network cable to the affected device. The user shall then
immediately contact Information Services and advise them of the situation
followed by advising their supervisor and Director. The user shall make note of
the circumstances surrounding the event to provide accurate information to assist
in resolving the issue.

. Formal sanctions process: A policy violation occurs when an agency, or personnel are
non-compliant with the policies outlined within or referenced by this policy or the KCJIS
Policy manual. After discovery of a policy violation the Director, or designee, shall do
the following:

1.
11.

iii.
iv.

Initiate an investigation to determine why the violation occurred.

Administer appropriate discipline to individuals involved according to County
policy based on the seriousness of the violation. Discipline can range from verbal
or written notice to termination of employment or legal or civil penalties.
Administer appropriate job performance counseling to all individuals involved.
Submit a report from the Director to the CJIS CSO documenting the violation and
outlining any disciplinary and/or corrective measures that have been taken.

. Access to CJI is not permitted using mobile devices, personally owned devices, Bluetooth
devices, or through remote access.

. Media protection: Physical files and printed material will be maintained and destroyed
according to RCCC policy 6.10. Digital media, including that contained on leased
equipment, will be maintained and destroyed according to Reno County policy.

. The agency will abide by Reno County and KDOC policy for account validation and for
identification and authentication management.

2



F. The agency does not use Voice over Internet Protocol.

G. If'there is a loss of control, compromise, unauthorized disclosure, or unauthorized
acquisition of confidential or personally identifiable information, or any similar
occurrence where (1) a person other than an authorized user accesses or potentially
accesses confidential information or (2) an authorized user accesses confidential
information for an unauthorized purpose the following shall take place:

i. Staff shall inform the Director of the event.

iL. The Director shall advise the County Administrator and County head of
Information Services. Local law enforcement shall be advised if appropriate. The
County and all other applicable government agencies and funding sources shall be
informed of an actual breach, or the detection of an imminent breach, within 24

hours.

1il. An assessment shall be completed to determine what information was obtained,
how, and other pertinent information including the potential risk of harm to
others.

iv. Staff shall work with other County and State agencies and organizations to notify

affected individuals and relevant entities if necessary.
H. Confidential Criminal Justice Information can not be transmitted via e-mail.

V. REPORTS REQUIRED:
None

Note: The policy and procedures set forth herein are intended to establish directives and guidelines for staff,
probationers, parolees, and entities contractually bound to adhere to them. They are not intended to establish state
and/or county created liberty interest for employees, parolees, or an independent duty owed by Reno County
Community Corrections. This policy and procedure is not intended to establish or create new constitutional rights,
or to expand upon existing constitutional rights or duties.

Randy Regehr, Director Date
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